SIMTEX – THE CERTIFICATION BODY

REQUIREMENTS FOR APPLICANTS
Code: CPS
______________________________________________________


Edition 5 / 11.2007











Revision 0 /11.2007




















Copy no.......




















Page 1 of 4
______________________________________________________

	LIST OF APPROVALS AND CONTROL OF REVISIONS

	Revision no / /
	Object of the revision
	Made by
	Verified by
	Approved by

	Valid since
	(Revised chapter and pages)
	Surname, name, signature

	0/ 11.2007


	New edition


	Stancu
Maria
	Marica
Constantina
	Ionescu
Mariana





REQUIREMENTS FOR APPLICANTS
1. Implement a management system or a combined management system, in accordance with declared standards of reference.
2. Contact SIMTEX-OC by fax, phone, letter or visit to our headquarters in order to present its intention to receive certification.
3. Pay the fees in advance, for every stage of certification, according to the provisions from "General rules for certification of management systems", code: RG, in accordance with the fees mentioned in the certification contract
4. Send the filled out preliminary documents necessary for the certification contract to SIMTEX-OC: "Official certification application" and "Preliminary evaluation questionnaire", for analysis
5. Declare in the "Official certification application" that it has the resources, organization, facilities and expertise necessary for certification activities.

6. State the names of the management, accept specific certification requirements and willingness to be certified.
7. Send the documentation necessary for certification to the headquarters of the certification body, according to the "General rules for certification of management systems", code: RG.
8. The documentation (manual, system procedures, work instructions, HACCP studies/plans, where necessary) sent to SIMTEX-OC for examination must be complete with regard to the requirements of the standards for which certification was requested and consistent with the data included in the preliminary evaluation questionnaire.
9. Implement corrective actions for nonconformities recorded in the audit report, regarding examination of documentation and evaluation and surveillance audits.
10. If the applicant is already certified and, during the surveillance period, it wishes to expand, limit or extend its certification, it must inform the certification body about this wish, in writing, and request a new form for a preliminary evaluation questionnaire.
11. After certification, the applicant must use and refer to the certification mark only in accordance with the provisions of the "Rules of use for the certification mark", code: RM .
12. Keep records of all the complaints and corrective actions regarding the implemented management system(s).
13. Allow audit teams of the certification body to have access to the documentation of the management system, according to the provisions of the contract and the "General rules for certification of management systems", code: RG in conformitate cu tarifele mentionate in contractul de certificare
14. Confirm initial evaluation plans and evaluation plans for certification / expansion / limitation / renewal / surveillance of certification and the makeup of the audit team
15. Confirm (after receiving the audit plan) that, during the audit, the conditions for carrying out all the activities that are to be audited will be met and that there are records specific to activities related to supplying products/services to the customer, including in a food safety regime, where applicable
16. Send to SIMTEX-OC authorizations in force issued by food regulation and/or control bodies, if applicable.
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